UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
PHUONG MONG CAI 1 Poc 1ap - Tw do - Hanh phuc

S61040UBND-VHXH Mong Cai 1, ngay02 thang 4 nam 2026
V/v huéng dan thuc hién quy dinh
vé day thém, hoc thém trén dia
ban phuong Méng Cai 1, tinh
Quang Ninh

Kinh gui: - Phong Van hoé - Xa hdi phuong;
- Phong Kinh té - Ha tang phuong Méng Cai 1;
- Céc truong hoc trén dia ban phuong Mong Cai 1;
- Céc t6 chirc, c4 nhan t6 chic hoat dong day thém, hoc thém
ngoai nha truong.

Thue hién Thong tu s6 29/2024/TT-BGDDT ngay 30/12/2024 cta Bo truong
Bo Gido duc va Pao tao (GDPT) quy dinh vé day thém, hoc thém (Thong tu sb
29/2024/TT-BGDDT); Thong tu s6 10/2025/TT-BGDDT ngay 12/6/2025 cua Bo
truong B6 GDPT quy dinh vé phan quyén, phan cip va phan dinh thAm quyén
thuc hién nhiém vu quan 1y nha nude cta chinh quyén dia phuong hai cap d6i véi
gido duc pho thong (Thong tu sé 10/2025/TT-BGDPT); Quyét dinh sd
07/2026/QD-UBND ngay 27/01/2026 cia Uy ban nhan déan tinh Quang Ninh ban
hanh Quy dinh vé day thém, hoc thém trén dia ban tinh Quang Ninh (Quyét dinh sb
07/2026/QD-UBND), UBND phudng Moéng Cai 1 hudng dan cac co sé gido duc,
cac to chuc, ca nhan co lién quan thuc hién quy dinh vé day thém, hoc thém
(DTHT) trén dia ban phudng Moéng Cai 1, cu thé nhu sau:

1. Cong tic pho bién, quan triét viin ban

- Céc co s6 giao duc, co s6 DTHT to chirc tuyén truyén, phd bién ndi dung
Thong tu s6 29/2024/TT-BGDDT, Théng tu sé 10/2025/TT-BGDPT, Quyét dinh
s6 07/2026/QD-UBND va Cong vin nay dén toan thé can bo, gido vién, nhan vién,
hoc sinh, cha me hoc sinh, céac td chirc, ca nhan co lién quan trén dia ban.

- Céc co s gigo duc, co s DTHT cong khai cac van ban vé DTHT trén cong
thong tin dién tir, bang tin ctia don vi dé cac t6 chirc, ca nhan dé dang tiép can va
giam sat.

2. Poi voi hoat dong day thém, hoc thém trong nha truong

- Hiu truéng cac truong phé) thong chiu trdch nhi¢m toan dién trong vi¢c
quan 1y, t chirc hoat dong DTHT tai don vi theo ding quy dinh tai Thong tu sb
29/2024/TT-BGDDT, Quyét dinh s6 07/2026/QD-UBND va huéng din tai Cong
van nay.



- Viéc t6 chuc DTHT phai ding d6i twong, xuat phat tir nhu cau thuc té cua
hoc sinh, trén tinh than tu nguyén, khong dugc ép budc hoc sinh dudi moi hinh
thtrc.

- Kinh phi chi cho hoat dong DTHT trong nha truong duge bd tri tir ngudn
ngan sach nha nudc va cac ngudn hop phap khac. Viée quan 1y, st dung kinh phi
thue hién theo dung cac quy dinh cia phap luat vé tai chinh, ké toan.

- Lap va luu trir hd so quan 1y hoat dong DTHT theo dung quy dinh (Danh
muc hd so tai Phu luc D).

3. Poi véi hoat ddng day thém, hoc thém ngoai nha truong

- UBND phuong thuc hién ddy du trach nhiém quy dinh tai Thong tu sb
29/2024/TT-BGDDT, Thong tu sd 10/2025/TT-BGDDT, Quyét dinh sb
07/2026/QD-UBND; phéi hop chit ché véi S& GDPT trong viéc quan 1y hoat
dong DTHT ngoai nha truong trén dia ban.

- Cac co s¢ DTHT ngoai nha truong thuc hién diing cac quy dinh tai Thong tu
s6 29/2024/TT-BGDDT, Quyét dinh s6 07/2026/QD-UBND, khong dé phat sinh
cac van dé tiéu cuc, vi pham phép luat trong hoat dong DTHT. Thuyc hién lap, luu
trit hd so quan 1y hoat dong DTHT theo dung quy dinh (tham khao Danh muc hd
so tai Phu luc II).

4. Cong tac thanh tra, kiém tra

- Céc co so DTHT (ca trong va ngoai nha truong) chiu sy thanh tra, kiém tra
dinh ky hodc dot xuit cua co quan quan 1y gido duc va cac co quan nha nudc co
tham quyén.

- Tiép nhan phan anh: Ngudi dan gui kién nghi, phan anh vé sai pham trong
DTHT tai tru so tiép cong dan cia UBND phuong Moéng Cai 1.

5. Ché dj bao cdo

- Béi voi cac co so gido duc: Dinh ky 6 thang (trude 14/6) va hing nim trudce
ngay 14/12 bao céo hoat dong DTHT trong nha truong (Phu luc III) vé UBND
phuong hodc bao cdo dot xuat khi c6 yéu cau. Béo cao danh sach gido vién day
thém tai truong vé UBND phuong qua phong Vin hod - X3 hoi, cham nhét trong
ngay 14/6 hang nim va khi c6 thay d6i gido vién.

- P6i véi cac co so DTHT ngoai nha trudng: bao cdo bang vin ban dén
UBND phuong Méng Cai 1 (noi dit dia diém day thém) khi c6 yéu cau (Phuy luc
IT). Bao cao danh sach gido vién day tai co s DTHT vé UBND phuong qua phong
Vin hod - Xa hoi, chdm nhit trong ngdy 14/6 hing nim va khi co thay d6i vé gido
vién.

Riéng danh sach gido vién va cac co s to chitc DTHT trong va ngoai nha
truong 6 thang dau nam 2026, giao cho:



- Hiu trudng céc trudong 1ap danh sach gido vién tham gia day thém tai trung
tam hodc ngudi than cia gido vién mé ho kinh doanh gido duc va gui vé phong
Van hoa - X3 hoi trude ngay 05/4/2026 theo phuy luc V.

- Phong Kinh té, Ha tang va D6 thi phdi hop cung cip danh sich ho kinh
doanh linh vuc gido duc trén dia ban phudng Moéng Cai 1 va gui vé phong Vin hoa
- X2 hdi trude ngay 05/4/2026 theo phu luc I'V.

bé nghi cac don vi, td chirc, c4 nhan nghiém tuc trién khai thuc hién. Trong
qua trinh thuc hién néu c6 khé khin, vuéng mic, kip thoi phan anh vé UBND
phuong qua phong Van hoa - Xi hoi (déng chi Nguyén Bich Ngoc, SPT
0376089489) dé dugc hudng dan./.

Noi nhin: TM. UY BAN NHAN DAN
- S6 GD&DT (b/c); KT. CHU TICH

- Chu tich, cac Pho Chu tich (c¢/d); o T

- Nhu kinh giri (Th/h); HO CHUTICH
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Lang Thi Thanh
D6 Thanh Phong



PHU LUC 1

DANH MUC HO SO QUAN LY HOAT PQNG DAY THEM, HQC
THEM TRONG NHA TRUONG!

I. Ho so day thém, hoc thém cua nha truong

1. Ké hoach t6 chitc DTHT ctia nha truong: Xay dung ké hoach chung va ké
hoach cho tirng mén hoc ¢ tung khoi 16p, theo tirng doi tuong hoc sinh, dua trén so6
lugng hoc sinh dang ky. Ké hoach nay phai dugc cong khai trén trang thong tin
dién tir hodc ni€ém yét tai nha truong.

2. Pon ding ky hoc thém ctia hoc sinh (Mau s6 01 ban hanh kém theo Thong
tu s6 29/2024/TT-BGDDT, c6 y kién dong y cua cha me hoc sinh hodc ngudi giam
ho).

3. Danh sach cac 16p hoc thém: Lop day thém duoc xép theo mén hoc, ddi
tuong hoc sinh do61 véi tung khoi 16p; moi 16p ¢6 khong qué 45 hoc sinh.

4. Thoi khoa biéu (Khong xép gio day thém xen ké véi thoi khoa biéu budi 1).

5. S6 ghi dau bai DTHT.

6. Danh sach gido vién tham gia day thém va phéan cong giang day kém theo.

7. Béo cdo cua gido vién tham gia day thém ngoai nha truong (Mau sé 03 ban
hanh kém theo Thong tu s6 29/2024/TT-BGDDT). Hicu truéng cd trach nhi¢m
quan ly va theo doi hoat dong nay.

8. Ho so tai chinh lién quan dén viéc quan 1y, sir dung kinh phi DTHT theo
quy dinh.

9. Bio c4o viéc t6 chire DTHT: Nha trudng co trach nhiém tong hop va bao
cdo co quan quan 1y gido duc vé tinh hinh DTHT vao cudi ky I va cudi nam hoc
(16ng ghép trong bao cao tong két hoc ky, nam hoc) hodc khi c6 yéu cau.

I1. Ho so clia gido vién dugc phan cong day thém

1. Ké hoach day thém cua mon hoc.

2. Ké hoach bai day.

3. S6 theo ddi va danh gia hoc sinh.

III. Céc hd so khac ¢o lién quan (néu co)

1 H5 so cia nha truong tai cac muc 1,3,4,6,7,9 va Ho so cua giao vién cod thé sir dung, luu trir béng ban dién
tir ¢ chir ky sé ciia can b quan 1y, gido vién dé thay thé cho ban gidy.



PHU LUC II

DANH MUC HO SO QUAN LY HOAT PONG DAY THEM, HQC
THEM NGOAI NHA TRUONG

1. Hd so quan 1y day thém, hoc thém

1. Gidy chtg nhan dang ky kinh doanh, ding ky ma s thué.

2. Ho so phong chéy chira chay.

3. Vin ban thong bao hoat dong cua co s¢ day thém da giri cho Uy ban nhan
dan cap xa (noi dat dia diém t6 chuc DTHT).

4. Cac thong tin cong khai theo quy dinh (MAu sé 02 ban hanh kém theo
Thong tu s6 29/2024/TT-BGDDT).

5. Ho so nhan sy cta ngudi day thém: Bao gom céc thong tin minh chimg vé
pham chat dao duc tot va nang luc chuyén moén phu hop véi mon hoc tham gia
giang day (so yé€u li lich, bang cap, chung chi chuyén mon, nghié¢p vu).

6. Danh sach cac 16p hoc thém, gdm cac thong tin chinh: Tén 16p, tén gido
vién day thém, tén co quan, don vi noi gido vién dang cong tac; Cac thong tin vé
hoc sinh: ho va tén, 16p, trudong dang theo hoc chinh khoéa, dia chi nha, s6 dién
thoai cua cha/me hodc nguoi gidm ho.

7. Thoi khoa biéu cac 16p hoc thém.

8. Bao cdo cua gido vién vé viéc tham gia day thém ngoai nha trudng.

9. H so tai chinh, thué: Thuc hién day du cac quy dinh cta phap luat vé tai
chinh, ké todn va nghia vu thué déi voi nha nudc; Hop dong thué dia diém (néu
c0); Hop dong lam vi¢c véi gido vién;...

10. Bién ban kiém tra cua cac doan kiém tra (néu co).

11. Céc béo céo, giai trinh vé hoat dong cta co sd vdi cic co quan chiic nang
khi dugc yéu cau.

I1. Hd so hoat dong chuyén mon?

1. K& hoach to chirc hoat dong day thém cua co sé day thém,;

2. Ké hoach day thém mén hoc ctia gido vién dam bao phu hop véi quy dinh
tai Bi¢u 3 Thong tu s6 29/2024/TT- BGDDT;

3. S6 theo ddi va danh gia hoc sinh.

2 Cac hod so hoat dong chuyén mon co thé st dung, lvu trir br?mg ban mém.



PHU LUC III
MAU BAO CAO CONG TAC QUAN LY HOAT PONG
DAY THEM, HQC THEM

UBND PHUONG MONG CAI 1 CONG HOA XA HQI CHU NGHIiA VIET NAM
TRUONG ....... Poc 1ap - Tw do - Hanh phuc

Mong Cdi 1, ngay ..... thang ....nam 2026

BAO CAO
Tinh hinh quén ly hoat dong day thém, hoc thém trén dia ban
(Ky bao cao: 6 thang/Hang nam/Dojt xuat)

Thyc hi¢n Thong tu s6 29/2024/TT-BGDDT, Thong tu s6 10/2025/TT-
BGDDT ngay 2/6/2025, Quyét dinh sb 07/2026/QD-UBND ctia UBND tinh
Quang Ninh va hudng dan ciia Uy ban nhan dan phuong Mong Cai 1 tai Cong vin
s6 .../UBND-VHXH.... ngay ..... nam 2026 vé viéc huéng dan thuc hién quy dinh
vé day thém, hoc thém trén dia ban tinh phuong Méng Cai 1, trudng/cac to chic
DTHT... bao cao tinh hinh quan 1y hoat dong day thém, hoc thém (DTHT) trén dia
ban nhu sau:

I. Cong tac chi dao va pho bién vin ban

1. Cong tac phod bién, quan triét: Viéc to chiic tuyén truyén, pho bién ndi dung
Thong tu 29/2024/TT-BGDDT, Thong tu 10/2025/TT-BGDPT, Quyét dinh
07/2026/QD-UBND, Cong vin sd ../UBND-VHXH ngay .... cia UBND phudng
dén cac t6 chire, ca nhan.

2. Cong tac cong khai: Viéc niém yét cac vin ban quy dinh tai bang tin va
cong thong tin dién tir cia dia cta trudng dé cha me hoc sinh giam sat.

II. Tinh hinh hoat dong day thém, hoc thém

1. Hoat dong day thém trong nha truong (d6i véi cap THCS):

- Tong s6 co sd gido duc thuc hién DTHT: ......... CO SO.

- Viéc chap hanh cac quy dinh vé don ding ky tu nguyén, d6i tuong hoc sinh
va si s6 16p (khéng qua 45 hoc sinh/16p).

- Tinh hinh luu trit h6 so quan Iy DTHT theo Phu luc L.

2. Hoat dong day thém ngoai nha trwong cua giao vién:

- Tong sb to chirc, ca nhan dang ky kinh doanh DTHT dang hoat dong: .........
co s6. (Danh sach kem theo)

- Viéc thyuc hién ché d6 thong bao hoat dong véi UBND phuong.

- Banh gid viéc tuan tha cac quy dinh vé PCCC, nhan su va hd so tai chinh.



III. Cong tac giam sat, tw kiém tra:
- S6 cude kiem tra da thue NIN: ...
- Két qua kiém tra: (Ghi rd s6 co s thuc hién tét, s6 co s& vi pham).
- Céc hinh thirc Xt 1y vi pham (U CO): ..o,
IV. Panh gia chung
1. Uu diém
2. Ton tai, han ché
V. Kién nghi, dé xuit
(Néu céc kién nghi v6i Phong VH-XH hoic UBND phudng dé nang cao hiéu
qua quan 1y)
Noi nhén: HIEU TRUONG
- Phong VH-XH; (Ky tén, dong ddu)

-Luu: ...



PHU LUC IV
MAU DANH SACH CO SO DAY THEM, HQC THEM
NGOAI NHA TRUONG TREN PIA BAN PHUONG MONG CAI 1

UBND PHUONG MONG CAI1  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KINH TE - HA TANG Poc lap - Tuw do - Hanh phiic

Mong Cdi 1, ngay ..... thang ....nam 2026

Danh sich cic don vi dang t6 chirc day thém, hoc thém ngoai nha truong
trén dia ban (tinh dén ngay ... thang .... nim ....)
STT Tén co | Dia chi Email Dién Ngwoi Cac dia

s& day thoai | daidién | diém to
thém chure day
thém,
hoc thém

(Danh sach gom ... don vi)



PHU LUC V
MAU DANH SACH GIAO VIEN DAY THEM, HQOC THEM
NGOAI NHA TRUONG TREN PIA BAN PHUONG MONG CAI 1

UBND PHUONG MONG CAI 1
TRUONG .....

CONG HOA XA HOI CHU NGHIA VIET NAM
Paoc lap - Tw do - Hanh phiuc

Mong Cdi 1, ngay ..... thang ....nam 2026

Danh sach gido vién dang day thém, hoc thém ngoai nha truwong trén dia
ban (tinh dén ngay ... thiang .... nim ....)

STT Ho va Pién Email | Dja diém | Pia diém | Ghi chu
tén thoai to chirc | tham gia
day day
thém, thém,
hoc thém | hgc thém

(Danh sach gom ... gido vién)
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