UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG NINH DUONG Poc lap - Tw do - Hanh phic
S6: 98/QD-UBND Ninh Duong, ngay 16 thang 8 nam 2023
QUYET PINH

Vé viéc ban hanh va ap dung H¢ théng quan 1y chat lwong
theo tiéu chuan quoc gia TCVN ISO 9001:2015

CHU TICH UY BAN NHAN DAN PHUONG NINH DUONG

Can cir Ludt Té chite chinh quyén dia phm)’ng ngay 19/6/2015; Ludt sua doi,
b6 sung mét s6 diéu cia Ludt T6 chire Chinh phii va Ludt Té chikc chinh quyén dia
phuong ngay 22/11/2019;

Can cur Quyét dinh s6 19/2014/0D-TTg ngay 05/3/2014 cua Thu tudng
Chinh phii vé viéc dp dung Hé thong quan Iy chat luong theo Tiéu chuan quéc gia
TCVN ISO 9001:2008 vao hoat dong ciia cdc co quan, t6 chikc thuéc hé thong
hanh chinh nha nudc,

Can cir Quyet dinh s6 4109/0D-BKHCN ngay 31/12/2015 cua B9 khoa hoc
va Cong nghé vé viéc cong bé tiéu chudn quéc gia TCVN ISO 9001:2015 vé Hé
thong quan Iy chat lwong;

Theo dé nghi ciia Ban chi dao ISO UBND phuong Ninh Duong.
QUYET DINH:

Piéu 1. Ban hanh, 4p dung Hé thong quan ly chat luong theo tiéu chuan ISO
9001:2015 vao hoat dong ctia Uy ban nhan dan phudng Ninh Duong (¢é Danh muc
kem theo).

Piéu 2. Ban Chi dao ISO c¢6 trach nhiém dén ddc, giam sat va kiém tra viéc
thuc thi, viéc van hanh 4p dung Hé thong tai liéu cia cac bg phan.

Didu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

T4t ca cac bd phan va can b0, cong chuc cua Uy ban nhan dén phuong Ninh
Duong c¢6 trach nhiém thi hanh quyét dinh nay./.

Noi nhin: //\\m nlfﬂp TICH
- S& Khoa hoc va Cong nghé (B/c); =
- UBND Thanh phé (B/c);

- TT UBND phuong (C/d);

- Nhu Diéu 3 (T/h);

- Luu: VP, Ban ISO.




DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET VA TIEP NHAN CUA UBND PHUONG NINH DUONG
(Ban hanh kém theo Quyét dinh sé 98/0D-UBND ngay 16/8/2023
cua Chu tich UBND phuwong Ninh Duong)

; Lan ban hanh ﬁ,‘;‘
STT | TT Tén tai li¢u Ma so
L2\ 314)8
I | LINH VU'C NOI VU (15 TTHC)
LINH VUC THI PUA KHEN THUONG
A | (05TTHC)
Thu tuc tang Qiéy khen ctia Chu tich Uy ban
1 1 | nhén dan xa vé thanh tich thuc hién nhiém vu | QT-TBKTO01
chinh tri X
Thu tuc tang Qiéy khen ctia Chu tich Uy ban
£, 2 | nhan dan xa vé thanh tich thi dua theo dot QT-TPKT02 X
hoac theo chuyén dé
Thu tuc tang Gidy khen ctia Chu tich Uy ban
3 | 3 | nhan dan xa vé thanh tich dot xuét el %
4 4 | Thu tuc ting danh hiéu Gia dinh vén hoa QT-TBKT04 X
5 5 | Thu tuc tdng danh hiéu Lao dong tién tién QT-TBKTO05 X
- LINH VU'C TIN NGUONG TON
GIAO (10 TTHO)
6 1 | Dang ky hoat dong tin ngudng QT-TNTGO1 X
7 2 | Pang ky b sung hoat dong tin ngudng QT-TNTGO2 X
8 3 | Pang ky sinh hoat ton gido tap trung QT-TNTGO3 X
Théng bao danh muc hoat dong ton gido dbi
9 4 | v&i to chire ¢6 dia ban hoat dong ton gido & QT-TNTG04 %
mot xa
Thong béo danh muc hoat dong ton gido bd
10 5 | sung doi véi to chire cé dia ban hoat dong ton | QT-TNTGOS X
gido 0 mot xa




STT

TT

Tén tai liéu

Lin ban hanh

Ghi
chu

ol

Dang ky thay dbi nguoi dai dién ciia nhém
sinh hoat ton gido tép trung

QT-TNTG06

12

D2 nghi thay ddi dia diém sinh hoat ton gido
tap trung trong dia ban mdt xa

QT-TNTGO7

13

D¢ nghi thay déi dia diém sinh hoat ton gido
tap trung dén dia ban x4 khac

QT-TNTGO8

14

Thong béo vé viéc thay ddi dia diém sinh hoat
ton gido tap trung

QT-TNTG09

15

10

Théng bao t chirc quyén gop trong dia ban
mot x4 cla co so tin ngudng, to chirc ton
gido, t0 chirc ton gido truc thude

QT-TNTG10

II

LINH VUC NONG NGHIEP VA
PTNT (08 TTHC)

LINH VUC THUY LOI (03 TTHC)

TR

16

Thém dinh, phé duyét phuong an tmg pho
thién tai cho cong trinh, ving ha du dap trong
qué trinh thi cong thudc thim quyén cia
UBND x3

QT-TLO1

17

Thém dinh, phé duyét phuong an ing pho voi
tinh huéng khén cp thudc thdm quyén cua
UBND x3a

QT-TLO2

AT

18

HG tro dau tu xay dung phat trién thuy loi
nho, thuy loi ndi dong va tudi tién tién, tiét
kiém nude (Poi v6i ngudn von hd trg truc
tiép, ngén sach dia phuong va nguon vbn hop
phap khéac cia dia phuong phan bd du toan
cho UBND cép x4 thuc hién)

QT-TLO3

LINH VU'C PHONG CHONG THIEN TAI
(05 TTHC)

19

HO tro san xuét Nong nhiép dé khoi phuc san
xuat ving bi thiét hai do dich bénh

QT-PCTTO1

20

Ping ky ké khai s luong chin nudi tap trung
va nudi trong thuy san ban dau

QT-PCTTO02




STT

TT

Tén tai liéu

LAn ban hanh

Ghi
chua

21

Hb tro san xudt Nong nhiép dé khoi phuc san
xuat vung bi thiét hai do thién tai

QT-PCTTO3

22

HO tro kham chita bénh, tro cap tai nan cho
luc luong xung kich phong chéng thién tai

cap xd trong truong hop chua tham gia bao
hiém y té, bao hlem x4 hoi

QT-PCTTO04

23

Tro cap tién tuat, tai nan ( doi voi trudng hop
tai nan suy giam kha nang lao dong tir 5% tro
1én) cho luc lugng xung kich phong chong
thién tai cAp x4 chua tham gia bao hiém xa
hoi

QT-PCTTOS

LINH VU'C TRONG TROT (01 TTHC)

24

Thu tyc dang ky chuyén déi co cdu céy tréng
trén dat laa

QT-TRTO1

LINH VUC KHOA HQC CONG
NGHE (01 TTHC)

7]
i

i 14) @l

25

Thu tuc Phé duyét ké hoach khuyén néng dia
phuong

QT-
KHCNO1

;@?\:‘3“\

P
=)

e

111

LINH VUC GIAO DUC VA PAO TAO (05
TTHC)

=7
)

I

26

Thu tuc cho phép co co s¢ gido duc khac thue
hién chuong trinh gido duc tiéu hoc

QT-GDDTO1

27

Thu tuc Thanh 1ap nhom tré, 16p mau gido
doc lap

QT-GDDBTO02

28

Thu tuc cho phép nhém tré, 16p mau gido doc
lap hoat dong gido duc tr¢ lai

QT-GDDTO3

29

Thu tuc sap nhép, chia, tich nhom tré, 16p
mau gido doc lap

QT-GDDTO04

30

Thu tuc giai the nhém tré, 16p mau gido doc
lap theo yéu ciu cua td chic, ca nhan dé nghi

thanh lap

QT-GDDTO5

v

LINH VU'C pAN S0 KHHGDP (Y
TE) 02 TTHC




LAn ban hanh th,l
STT | TT Tén tai liéu Mi sb s
21314
3 ;| Thu tuc xét huéng chinh séch ho tro kinh phi QT-
sinh con dung chinh sach dan s6 . DSKHHGDO1
Cép gidy chung sinh cho truong hop tré duge oT
32 2 | sinh ra tai nha hodc noi khac ma khong phai 2
la co s& kham bénh, chita bénh g s i
: LINH VUC VAN HOA, THU VIEN,
TDTT (07 TTHC)
LINH VUC VAN HOA CO SO THE
A | THAO (03 TTHC)
33 | 1 | Thutuc Thong bao t6 chirc L& hoi cép xa QT-VHCSO01
. 5 ?hu tuci xét tang danh hi¢u Gia dinh véan hoa QT-VHCS02
hang nam
35 3 | Thu tuc xét ting Giéy khen Gia dinh van héa | QT-VHCS03 i
1%
B | LINH VUC THU VIEN (03 TTHC) ,;2‘?,»
Thu tuc théng béo thanh 1ap thur vién déi véi WS
36 | 1 | thuvién cong dong AT &
Thi tuc théng béo sép nhap, hop nhét, chia,
7| 2| wich thir it 451 va1 thuvien oiie B T
13 3 T.I‘iu tuﬂc thm;lg b4o cham duit hoat dong thu QT-TV03
vién cong dong
C LINH VU'C THE DUC THE THAO (01
TTHC)
39 1 | Tha tuc Céng nhan cau lac bd thé thao co s& QT-TDTTO1
VI | LINH VUC CONG THUONG (02 TTHC)




STT

TT

Tén tai liéu

LAn ban hanh

Ghi
cha

40

Thu tuc tham dinh phé duyét phuong 4n, img
pho thién tai cho cong trinh ving ha du dép
thuy dién thudc tham quyén cua UBND cép
Xa

QT-CTO1

41

Thu tuc thdm dinh phé duyét phuong é4n, tmg
pho véi tinh huong khan cp hd chira thuy
dién thudc tham quyén ciia UBND cép xa

QT-CT02

LINH VU'C GIAO THONG - VAN
TAI (11 TTHC)

LINH VU'C PUONG THUY, HANG
HAI (11 TTHC)

42

Ding ky phuong tién lan dau d6i voi phuong
tién chua khai thac trén duong thuy noi dia

QT-DTHHO1

43

Ding ky phuong tién lan dau dbi voi phuong
tién dang khai thac trén duong thuy ndi dia

QT-DTHHO02

44

Dang ky lai phuong tién trong truong hop
chuyén tir co quan dang ky khac sang co quan
dang ky phuong tién thuy ndi dia

QT-DTHHO3

sl

45

Dang ky lai phuong tién trong truong hop
thay doi tén, tinh ning k¥ thudt

QT-DTHHO04

R

46

Dang ky lai phuong tién trong truong hop
chuyén quyén s¢ hitu phuong ti¢n nhung
khong thay d6i co quan dang ky phuong tién

QT-DTHHOS5

47

Bing ky lai phuong tién trong trudng hop
chuyén quyéen so hitu phuong ti¢n nhung
dong thoi thay doi co quan dang ky phuong
tién

QT-DTHHO06

48

Dang ky lai phuong tién trong truong hop chu
phuong tién thay doi tru sé hodc noi ding ky
ho khau thuong tri ctia chi phuong tién sang
don vi hanh chinh cép tinh

QT-DTHHO7

49

Cép lai gidy chig nhan dang ky phuong tién

QT-DTHHOS

50

X6a gidy chimg nhén ding ky phuong tién

QT-DTHH09

51

10

Xac nhén viéc trinh bao duong thﬁyﬂnc}i dia
hoc trinh bao duong thuy ndi dia bo sung (3
gio’ giai quyet)

QT-DTHHI10




LAn ban hﬁnh

Ghi

STT | TT Tén tai lidu Mi sé pou
2 3|4
- o Xfc 1}1:1{;1n viée trinh khang nghi hang hai (3 QT-DTHHI1
gid’ gidi quyet)
};I LINH VU'C TU PHAP (44TTHC)
A | LINH VUC HQ TICH (24TTHC)
53 1 | Thu tuc ddng ky khai sinh QT-HTO1
54 | 2 | Thu tuc dang ky két hon QT-HT02
%
55 3 | Thu tuc dang ky nhén cha, me, con QT-HTO3 r’/ S
(%]
‘(\af,) |
Thu tuc dang ky khai sinh két hop ding ky \®
56 4 | nhan cha, me, con QT-HT04 N
57 5 | Thu tuc dang ky khai tir QT-HTO0S5
58 6 | Thu tuc dang ky khai sinh luu dong QT-HTO06
59 | 7 | Thatuc ddng ky két hon luu dong QT-HTO07
60 8 | Thu tuc dang ky khai tir luu dong QT-HTO8
61 9 | Thu tuc dang ky giam ho QT-HTO09
62 | 10 | Tha tuc dang ky chdm dat giam ho QT-HT10
Thu tuc dang ky khai sinh ¢6 yéu t& nude
63 11 | ngoai tai khu vuc bién gidi

QT-HT11




LAin ban hanh

Ghi

iz
2]

STT | TT Tén tai lidu Mii s6 i
2 1314

64 12 Thu tuc dé.ng.]fy k.e’t.hon cd y€u to nudc ngoai QT-HT12 :
tai khu vuc bién gioi

65 13 Thl’.l tuc d?l.ng .ky nhan Chffl: me, con c6 yeu to QT-HTI3 .
nuoc ngoai tai khu vuc bién gidi

66 14 Tl_lu tuc dang.lfy k.hﬁx tr cd yeu to nudc ngoai QT-HT14 g
tai khu vuce bién gidi

67 | 15 | Thu tuc thay ddi, cai chinh, bd sung hd tich QT-HT15 X

68 16 E}}:P tuc cdp Giay xac nhan tinh trang hon QT-HT16 z

an

69 17 | Tha tuc dang ky lai khai sinh QT-HT17 X
Thi tuc ding ky khai sinh cho nguoi da c6 hd

70 18 | 5o, gidy t& ca nhan e A

71 | 19 | Thi tuc dang ky lai két hon QT-HT19 X

72 20 | Thu tuc déng ky lai khai tu QT-HT20 X
Lién thong céc thu tuc hanh chinh vé dang ky

73 21 | khai sinh, cap thé bao hi€ém y t€ cho tré em QT-HT21 X
dudi 6 tudi
Lién thong thu tuc hanh chinh vé dang ky

74 | 22 | khai sinh, dang ky thuong trd, cap the bao QT-HT22 X
hi€ém y té cho tré em dudi 6 tuodi

75 | 23 | Cép ban sao trich luc ho tich QT-HT23 X

76 24 | Xéc nhan Thong tin ho tich QT-HT24

B | LINH VUC CHUNG THUC (11 TTHC)

<. \)
Ok ‘?1\\\.

AT
sl

] B
Pt T aests
.

/e



LAin ban hanh

Ghi

STT | TT Tén tai lidu M b ¢
2|13 |4
Thu tuc chimg thuc hop dong, giao dich lién
77 1 | quan dén tai san la dong san, quyén sir dung QT-CTO01 X
dat va nha &
78 2 | Thu tuc chimg thue di chue QT-CTO02 X
Thu tuc chimg thuc vén ban tir chdi nhan di
79 B B ; QT-CTO03 X
Thu tuc chirng thuc van ban thoa thuén phén
80 4 | chia di san ma di san 1a dong san, quyén sir QT-CTo04 X
dung dét, nha &
Thu tuc chirng thuc van ban khai nhén di san
81 5 | madi sén la dong san, quyén sir dung dat, nha QT-CTO05 1
o
82 6 | Thi tuc cép ban sao tir sé gbc QT-CTO06
Thu tuc chimg thuc ban sao tir ban chinh gidy _—3:35
83 7 | 0, van ban do co quan, t6 chirc c6 tham QT-CTO07 ; 4%,
quyén cua Viét Nam cap hoic chimg nhan T
84 8 | Chung thyc di chic QT-CTo08
85 9 | Stra 15i sai st trong hop ddng, giao dich QT-CT09
36 10 Chung thyc viée sua d6i, bd sung, hay bo hop QT-CT10
ddng giao dich
Cap ban sao c¢d ching thue tir ban chinh hgp
b i dong giao dich da dugc chimg thuce T CT_I :
C | LINH VUC NUOI CON NUOI
g8 1 Thl} tuc Pang ky viéc nudi con nudi trong QT-CN.01
nudc
89 2 Thu tuc DPang ky lai viéc nudi con nudi trong QT-CN.02

nudc




Lan ban hanh

Ghi

STT | TT Tén tai ligu Mi sb she
5131 4
Thu tuc Giai quyét viéc nguoi nudce ngoai cu
90 3 | tra & khu vuc bién gidi nudce lang giéng nhan QT-CN.03
tré em Viét Nam lam con nudi
D | LINH VUC HOA GIAI
92 Thil tuc cng nhin bzl vin QI-
- - HGCS.01
93 Thu tuc cong nhan t6 truéng t6 hoa giai QT_I;S C_:S
94 Thil tuc théi [am hda gidi vién QI
- HGCS.03
E LINH VUC PHO BIEN GIAO DUC PHAP
LUAT
‘!\\
: i)
95 1 Thu tuc céng nhéan tuyén truyén vién phap QT- . .;\"6:_
luét PBGDPLO1 B\
: 7):
96 5 Thu tuc cho thoi lam tuyén truyén vién phap QT- x _-’;;}
luat PBGDPL02 1/
F | LINH VU'C BOI THUONG (01 TTHC)
Thu tuc giai quyét yéu cau boi thudng tai co
97 1| quan truc ti€p quan ly ngudi thi hanh cong vu | QT-BTNNO1 %
gdy thiét hai cap xa
X LINH VUC LAO PONG TB&XH (13
TTHC)
LINH VU'C BAO TRQ XA HOI (07
A | TTHC)
Xéc dinh, xéc dinh lai mirc d6 khuyét tat va ]
98 1| cdp Gidy x4c nhan khuyét tét QLB L0l i
99 | o | Cép ddi, cap lai Gidy xdc nhan khuyét tat QT-BTXHO02 X




LAn ban hanh

Ghi

STT | TT Tén tai liéu Ma sb et
2134
Tro gitp x4 hdi khan cp vé hd tro lam nha o,
100 | 3 | gira chita nha & SL-BTRI0S X
Xac nhén ho gia dinh lam néng nghiép, 1am
nghiép, ngu nghiép va diém nghiép c6 muce
e song trung binh thude dién doi tugng duge QLB =
ngén sach nha nudce hé trg dong bao hiém y té
Thu tuc cong nhén ho nghéo, hd can nghéo ,
102 | 5 | hg thodt cfn nghéo dinh ky héng nim Q-R LRRS .
Thu tuc cong nhén hd nghéo, hd cin nghéo
103 | 6 | thuong xuyén hang nam QI-BTHECE =
Cong nhéan ho thoat ngheéo, hd thoat cian
104 | 7 | nghéo thuong xuyén hang nim QI-BLH0T X
Ding ky hoat dong dbi véi co sd trg giup xa \\
105 1 7 | hi dusi 10 45 twong c6 hoan cénh khé khan, | QT-BTXH08 X i
i
7
p | LINH VUC NGUOI €O CONG (01
TTHC)
106 I Thu‘t.uc cap giay xac nhan than nhéan cua QT-NCCO1
nguoi ¢6 cong X
& LINH VU'C BAO VE CHAM SOC
TRE EM (04 TTHC)
Phé duyét ké hoach hd tro, can thiép dbi voi oT-
107 1 | tré em bi xam hai hodc c¢6 nguy co bi bao luc, BVCSTEO] X
badc 16t, bo roi va tré em c¢6 hoan canh dic biét
Diéng ky nhéan cham soc thay thé cho tré em
108 5 d6i v6i ca nhén, ngudi dai dién gia dinh nhén QT- A
cham so6c thay thé Khong phai la nguoi than BVCSTE02
thich cua tré em :
Thong bao nhan chdm séc thay thé cho tré em
109 3 doi véi ca nhén, ngudi dai dién gia dinh nhan QT- v
cham soc thay the la nguoi théan thich cua tré BVCSTEOQ3
em
Chuyén tré em dang dugc cham soc thay thé QT-
110 4 | tai Aco* soi tro gip xa h(_);1 dén ca nhan, gia dinh BVCSTEO4 X
nhén cham soc thay thé




LAn ban hanh

Ghi

STT | TT Tén tai lidu Mi s6 cht
2 (345
. LINH VUC PHONG CHONG TE NAN XA
HOQI (01 TTHC)
111 | 1 | DPang ky cai nghién ma tiy tu nguyén Q- X
- S RERSLYS PCTNXHO1
x | LINH VUC TAINGUYEN VA MOI
TRUONG (02)
A | LINH VUC PAT PAI (01 TTHC)
1 ; X
12 1 | Thu tuc hoa giai tranh chap dat dai QT-BbO01
B | LINH VU'C MOI TRUONG (01 TTHC)
113 1 Thl:l tuc tham van trong danh gia tac dong moi QT-MTO1 . P
truong ;( :
1B
x| INH VUC THANH TRA (08 h
TTHC)
A | LINH VUC GIAI QUYET KHIEU NAI -
TO CAO (04 TTHC)
114 | 1 | Thu tuc giai quyét khiéu nai lan déau QT-KNTCO1
115 | 2 | Thu tuc giai quyét t cao QT-KNTCO02
116 | 3 | Thi tuc tiép cong dan QT-KNTCO3
117 | 4 | Thu tuc xir Iy don thu QT-KNTC04
5 LINH VUCPHONG CHONG THAM

NHUNG (04 TTHC)




Lin ban hanh Ehhﬁl
STT | TT Tén tai lidu Mai s6
1 (23|45
118 | 1 | Thu tuc thuc hién ké khai tai san, thu nhap QT-PCTNOI | x
119 2 | Thu tuc x4c minh tai san thu nhip QT-PCTNO2 | x
120 | 3 | Thu tuc tiép nhan yéu ciu giai trinh QT-PCTNO3 | x
121 4 | Thu tuc thuce hién viée giai trinh QT-PCTNO4 | x
| LINH vy'C KHAC (01 TTHO)
Thil tuc x4c nhan theo yéu ciu cua nguodi dan QT-LVKO1 | x
122 1 b
412?'
- ; ’ I
11 | LINH VU'C TAI CHINH (01 TTHC) ?'} =3
//\éi
K& khai, thdm dinh t& khai phi bao vé méi Y4
123 | 1 | tnueing abivoimede thai QE-HCAL | ® ‘
Tong s6: 123 TTHC/13 linh vue nganh/28 linh vure thanh phan




